	[bookmark: _Hlk76739836][image: ]
Trustee Application Form




[image: keydocs-background-banner]

	Personal details 

	Title
	

	Name
	

	Address
Postcode
	

	Contact telephone number(s)
	

	Email address
	

	Data protection notice

	Throughout this form we ask for some personal data about you. We will only use this data in line with data protection legislation and process your data for one or more of the following reasons permitted in law:
You have given us your consent
We must process it to comply with our legal obligations 




	Education and employment history 

	Highest level of education received (Please state the institution, qualification received and classification.)





	Please give details of any other relevant education or training courses






	Current employment (Please state your employer, role, length of time in role and a summary of responsibilities). 







	Relevant previous employment







	Other relevant interests and experience 
This may include any hobbies, volunteering and charity work, personal interests or achievements that may help you become an effective trustee.












	A bit more about you 

	Why would you like to become a trustee? 







	Why would you like to become a trustee at our trust in particular? 








	What skills can you bring to the role? What are you hoping to contribute and what are you hoping to gain?













Skills audit
Please tick to indicate how confident you are in the following areas.  We do not expect applicants to be skilled in all areas.
	Skill

	Professional-level knowledge or expertise
	Confident in the area, but not to a professional level
	A basic or working understanding
	No experience

	Strategic planning
	
	
	
	

	Setting a vision, values and goals
	
	
	
	

	Public sector or charity governance
	
	
	
	

	Knowledge of the education sector
	
	
	
	

	Teamwork and collaborative decision making
	
	
	
	

	Communication skills
	
	
	
	

	Financial management 
	
	
	
	

	Fundraising/income generation
	
	
	
	

	Human resources
	
	
	
	

	Performance management
	
	
	
	

	Data analysis
	
	
	
	

	Legal skills
	
	
	
	

	Health and safety
	
	
	
	

	Premises management
	
	
	
	

	Curriculum and assessment
	
	
	
	

	Safeguarding
	
	
	
	

	Special educational needs and disabilities (SEND)
	
	
	
	

	
	
	
	
	

	Compliance
	
	
	
	

	Marketing/public relations
	
	
	
	

	Procurement
	
	
	
	

	ICT or technology skills including AI
	
	
	
	

	Further or higher education 
	
	
	
	

	Knowledge of the local community 
	
	
	
	





	Disclosure and barring checks

	Your position as trustee will be conditional on the satisfactory completion of the necessary pre-appointment checks.  Castleman Academy Trust is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before confirming governor appointments.  
The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that is considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.  Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the trust’s privacy notice.   
Do you have a portable DBS certificate?  ☐ Yes	☐ No	Date of check: 

	Section 128 check

	The trust will carry out a section 128 check. A person issued with a section 128 direction under the Education and Skills Act 2008 is prohibited or restricted from taking part in the management of a school.  The Trust will also carry out an Identity and Right to Work Check.


	Local authority influenced status

	Under sections 68-91 of the Local Government and Housing Act 1989 and regulations made under these sections (the Local Authorities (Companies) Order 1995 SI 1995/849), a company is ‘local authority influenced’ if 20% or more of the Trustees are deemed to have Local Authority Association.  Therefore, to ensure the Board remains compliant, we have to understand the number of Trustees who are deemed to have Local Authority Association.  For the purposes of this section, a person is at any time associated with a local authority if:-
· s/he is at that time a member of the authority;
· s/he is at that time an officer of the authority;
· s/he is at that time both an employee and either a director, manager, secretary or other similar officer of a company which is under the control of the authority; or
· at any time within the preceding four years, s/he has been associated with the authority by virtue of the bullet points above.

Do you have Local Authority Association?  ☐ Yes	☐ No

	Eligibility - general

	The following will prevent candidates from holding the office of trustee:
· Having been declared bankrupt and/or their estate has been seized from their possession for the benefit of their creditors and the declaration or seizure has not been discharged, annulled or reduced
· Having been the subject of a bankruptcy restrictions order or an interim order
· Having been subject to a disqualification order or a disqualification undertaking under the Company Directors Disqualification Act 1986 or to an order made under section 429(2)(b) of the Insolvency Act 1986 (failure to pay under county court administration order)
· Having ceased to be a Company Director by virtue of any provision in the Companies Act 2006 or be disqualified from acting as a trustee by virtue of section 178 of the Charities Act 2011 (or any statutory re-enactment or modification of that provision)
· Having been removed from the office of director or trustee for a charity by an order made by the Charity Commission or the High Court on the grounds of any misconduct or mismanagement in the administration of the charity for which they were responsible or to which they were privy, or which they by their conduct contributed to or facilitated
· Having been convicted of any criminal offence, excluding any that have been spent under the Rehabilitation of Offenders Act 1974 as amended, and excluding any offence for which the maximum sentence is a fine or a lesser sentence except where a person has been convicted of any offence which falls under section 178 of the Charities Act 2011
· The outcome of having an enhanced DBE check discloses any information which would in the opinion of either the chair of the Trust or the Chief Executive Officer confirm their unsuitability to work with children
☐  I declare that I am not disqualified from serving as an academy trustee in relation to the above criteria, that I am over 18 years old and willing to allow an application to the Disclosure and Barring Service (DBS) for a criminal records certificate.
☐  I will notify the Trust immediately of any changes to my circumstances in relation to the restrictions listed above.
☐  I hereby give my consent to act as Trustee for the First Federation Trust, if my application is successful.

	Eligibility – linked to Church of England academies

	☐  I confirm that I am committed to supporting the principles underlying the Trust Deeds of the Church of England academies in accordance with the doctrines and practices of the Church of England. I acknowledge the responsibility to support and uphold the faith and beliefs of the Church of England and the objects within the Trust Articles of Association.

Please indicate below the statement which best describes you, to help us assess which category of trustee vacancy (coopted or foundation) you could be eligible for:
☐  I am an active communicant member of the Church of England
☐  I am an active member of the Church of England
☐  I am an active member of a Christian denomination a church which belongs to ‘Churches Together in Britain and Northern Ireland
☐  None of the above, but I consider myself a Christian
☐  None of the above

	Please sign and date to indicate that you have read, and agree to this information

	Name (please print)
	


	Signature
	


	Date

	



References
Please provide two references.  Referees cannot be related to you. 

	Referee 1

	Name 
	

	Job title
	

	Relationship to applicant
	

	Phone number
	

	Email address
	



	Referee 2

	Name 
	

	Job title
	

	Relationship to applicant
	

	Phone number
	

	Email address
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