[bookmark: _Hlk135041143][image: ] Managing Allegations and Low Level Concerns 
Recording and Reporting form
	Date:                     Name of person form relates to: 

Describe what the allegation/low level concern is: (names, place, context, facts) Do not investigate.




Who reported concern? (can remain anonymous):  
Name/role/organisation of possible witnesses:


	
Test concern against the Harm Threshold for staff, supply teachers, contractors, volunteers:-

· behaved in a way that has harmed a child, or may have harmed a child 
· possibly committed a criminal offence against or related to a child 
· behaved towards a child or children in a way that indicates he or she may pose a risk of harm to children
· behaved or may have behaved in a way that indicates they may not be suitable to work with children

	
Justify critically below why the concern does/does not meet the Harm Threshold and tick appropriate box:


x

                                     Allegation (phone LADO)                   Low level concern (phone LADO if unsure)


	Date you phoned the LADO (as appropriate):        
Date you phoned Link Director (as appropriate): 
Date you phoned HR to check if Personnel files contain previous concerns: 

If you did not phone LADO, explain why (if in doubt, always phone the LADO for advice)



	
Note Key advice/key actions:

·  
·  
· 


Store this form in the associated member of staff’s electronic personnel file via HR. If agency staff, this is sent to the retrospective agency/contractor. If volunteer, in volunteer file alongside DBS.
For further advice please refer to Section 4 of KCSiE, which explains process, FFT ‘Managing Allegations and Low Level concerns Policy’ and FFT ‘Child Protection and Safeguarding Policy’
Devon LADO: Complete the online notification form Telephone 01392 384964 Further information here
Plymouth LADO: Complete referral form and more info here Email LADO@plymouth.gov.uk  Telephone 01752 306758
Dorset LADO: Complete online referral form  and more info here Email LADO@dorsetcouncil.gov.uk Telephone 01305 221122
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FOR EVERY CHILD




