[image: ]Staff and Volunteer Quick Guide: Safeguarding
Information sharing 
All staff understand that child protection issues warrant a high level of confidentiality, out of respect for the pupils, families and staff involved. Staff should only discuss concerns with the DSL/DDSL, Headteacher, Senior Line Manager, Trust Safeguarding team or Chair of Trustees (depending on who is the subject of the concern). That person will then decide who else needs to have the information and will share on a ‘need-to-know’ basis. 

Staff should be proactive in sharing as early as possible to help identify, assess and respond to risks or concerns about the safety and welfare of children.

When staff have a safeguarding concern, wherever it is practicable and safe to do so, they should engage with the child and/or their carer(s), and explain who they intend to share information with, what information they will be sharing and why. They are not required to inform or gain consent from parents/carers, if they have a  reason to believe that doing so may put the child at increased risk of harm 
[image: ]What to do if I have a concern about a child… follow the 4 R’s!
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First Federation Trust 4R’s procedure
Respond
Recognise
Report
Record


Safer Working Practices for staff and volunteers
· Be responsible for your behaviour and avoid conduct which would raise concern
· Dress appropriately, i.e. not revealing, no offensive slogans/ripped/torn, underwear to be seen
· Work in an open and transparent way
· Work in an area with the door open and can be visible
· Not to use personal devices to take photographs. Use personal devices in designated areas
· Use professional judgement in situations outside of school within the community, discuss with your line manager as necessary
· Use physical contact that is appropriate for the situation, the age and stage of the child and for a limited duration
· Maintain professional boundaries, inc not making sexual remarks, or humiliating a child
· Discuss concerns / take advice from a senior member of staff, including following policies
1. Be professionally curious and notice any signs of possible abuse as referenced in the signs and indicators table above. 


2. In the instance of a concern being noticed, consider how you can support that child now. 
In the instance of a disclosure by a pupil, offer reassurance, listen and take seriously what is being said. Never promise to keep secrets or be persuaded by the child, young person or their family not to take action. Explain you will need to pass this information on to an appropriate adult, i.e. DSL/DDSL, to help that child get the support they need. 
In all situations of possible signs of abuse, be aware that it is not your job to investigate. However, it is important to ascertain relevant information. Ask open questions (Use TED -Tell, Explain, Describe…) 


3. All concerns, however small, must be recorded on the school’s electronic safeguarding system (or on a paper expression of concern form). These concerns must be shared with the DSL (and DDSL’s where relevant) via the electronic safeguarding system (i.e. CPOMS) or if on paper, handed to the DSL/DDSL in person. If a concern to the child’s safety is of a serious nature, i.e. physical or sexual abuse, and/or the child could be at risk of imminent harm, the member of staff should speak with the DSL/DDSL immediately, without delay.


4. Concerns will usually be discussed with parents by the DSL/DDSL, or in some cases, the class teacher. The DSL will decide if any concerns require a referral to the Local Authority Safeguarding Hub and/or police.
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Physical Abuse

Emotional Abuse

Sexual Abuse

Neglect

Whatis it?
Deliberately causing physical
harm orillness to a child.

Whatis it?

Persistent emotional
maltreatment that affects a child's
emotional development and self-
worth.

Whatis it?
Forcing, persuading or
manipulatinga child into sexual
activities, whether or not they
understand what is happening.

Whatis it?
Persistent failure to meet a child's
basic physical or emotional
needs.

Examples
« Hitting, shaking or throwing

« Burning or scalding

« Poisoning

« Suffocating or drowning

« Fabricating or inducing iliness

Examples
« Constant criticism or humiliation
« Name-calling or rejection
«Making a child feel worthless

« Preventing them expressing
themselves

« Exposure to domestic abuse

« Serious bullying or cyberbullying
« Unrealistic expectations

Examples
« Inappropriate touching or
assault

« Encouraging sexual behaviour
« Grooming (online or offline)

« Sharing or creating sexual
images

« Sexual exploitation

« Abuse by adults or other
children

Examples
« Lack of food, clothing o shelter
« Poor supervision

« Failure to seek medical care

« Exposure to unsafe situations

« Emotional neglect

« Abandonment

Possible Indicators.
* Unexplained injuries

« Frequent bruises

« Fear of going home

« Flinching from touch

« Inconsistent explanations

Possible Indicators.
« Low self-esteem

« Anxiety or withdrawal

« Extreme behaviour

« Developmental delay

« Excessive need for approval

Possible Indicators.
« Sexualised behaviour

« Knowledge beyond age
expectation

« Sudden behaviour change

« Avoidance of certain people
« Pregnancy or STis

Possible Indicators.
« Poor hygiene

« Persistent hunger

« Inappropriate clothing

« Frequent tiredness

« Poor attendance

« Untreated medical needs

Remember
Physical abuse may also involve a
parent or carer deliberately
causing or inventing iliness.

Remember
Emotional abuse is present to
some extent in all forms of abuse
but can occur on its own.

Remember
Sexual abuse can happen online or
offline and may be committed by
adults, women or other children.

Remember
Neglect may begin before birth and
can affect both physical and
emotional wellbeing.

Staff Response
V Observe and TED

V Record factually ing body map
V Reportimmediately to the DSL

Staff Response
V Listen and reassure and TED
v Record

V/ Reportto the DSL

Staff Response
V Do not investigate, do TED

V Record accurately

V Reportimmediately to the DSL

Staff Response
V Provide supportto child & TED
 Record ing patterns over time
V Reportto the DSL

First
Foaoration
T

Ifin doubt, speak to the Designated Safeguarding Lead (DSL) or Deputy Designated Safeguarding Lead (DDSL) at your school.
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FOR EVERY CHILD
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