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CHARGE CALCULATOR AND FEE LIST

School name

	Hirer name:

	

	Category of user:
	


	Rooms and/or facilities to be let:

	



	Kitchen facilities included:

	



	Letting date(s) and time(s):




	

	Letting cost per session:
	Cost of rooms /facilities:
(see fee list)
	

	
	Cost of locking:

	

	
	Cost of unlocking:

	

	
	Any other cost (e.g. kitchen, cleaning):

	

	
	VAT:

	

	
	Total cost per session:

	

	Number of sessions:

	

	Total letting costs:

	Gross:
Net:
VAT:

	Deposit:
(normally 20%)
	



For school office use only:
	Date Payment(s) received
	

	Amount(s) received
	

	Receipt(s) / Invoice number(s)
	



Lettings policy		Appendix 3 (Oct 2023)

[image: ]

School name - Lettings fee list

	Statutory user
May use school premises by statute (e.g. polling station, parish or parochial council meetings)

	Free hire of premises
plus
locking & unlocking costs

	Designated user 1
Organisations sharing the aims of the school (eg directors, school clubs run by staff and/or volunteers, PTFA)
	Free hire of premises
plus
locking & unlocking costs



	Room / facility
e.g. hall, studio, field, library
	
	
	
	
	
	

	Designated user 2
Community/educational, non profit making organisations (eg local churches, playgroups, cubs, beavers ,scouts, rainbows, brownies and guides.)
	
	
	
	
	
	

	Private user 1
Private users for social events 
(for social or recreational use eg party)
	
	
	
	
	
	

	Private user 2
Private users to make a profit 
(eg evening classes)
	
	
	
	
	
	

	Private user 3
Commercial users to make a profit (eg sale of goods)

	
	
	
	
	
	



Locking / Unlocking costs:
Cleaning costs:
Other costs on application. 
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